SOUTH BENGAL STATE TRANSPORT CORPORATION
F COVERNMENT OF WEST f113 AL UNDERTARING)
B BOCROY AVENUEDURGAPUR-1,FASCHIM B DA
BEI GHORIA - DIVISION
5. BT ROAD. BELGHORIA KOLK ATA- 700056

Memo No.: BDOY 649(20) /SBSTC 23 Lxasvestnd 14, 24173

To
L=200The Depot-In-Charge Durgapur/ Asansol Burdwan/Bankury
Rampurha ‘Barnaporichay, Baharam pur/KalnaSuri/Belghoria/Howrahy
Haldia/Digha Arambag I-'nII;L-M|-Jm|mr-'[’:|ru]]u-.?h:|rgnun-Khir;_mi-'
Bandwan/Munbazar

Sir Madam,
Sub: Submission of Anpual Perforntance Appraisal Heporl

In terms of the Circular issued vide memo number 83(44) SBSTC/2021 dated
742021 all the Head of the Departments! Depot Managers/ Depot-in-Charges are
direvied 1o appraise the performance of their subordinates for cach calendar vear and
submit the same 1o the respective Divisional managers by January of the following
T

In view of the ahove the undersigned is directed 1o again request all the Head
ofthe Departments’ Depot Manager Depot-m-Clirges 1o appraise the performance of
the regular employees working under his control_lor the years 2021-2022, 2022
2023 Jin the specified format, and arrange o submit the same 1o the respective
Divisional managers by 30™ (), tober. 2023, Annual Performance Appraisal Repon
may please be downloaded from the official website {www shstecodn) of the
Corporation,

The Divisional Managers are requested 10 send the sealed envelop ol the
wnnual performance Appraisal Report 1o the respective Administrative department for
taking turther action,

This is urgen.

Yours Lithfully,

AR HulgEmrf.t D¥ivision,

SHETC

B
| s

DBate:04, 10,2023

Lad

Memo No, BDO/GH9(20)/5 /5B 2

Copy Torwarded for information and AECESSOry aelion o

) The Deputy Managing Directon lechnical) . SBSTC, Durgapur,

2-3) The Divisional Manager, Durgapur, Belghoriad) The Divisional Manager
{efficiating), Jangal Mahal.5) The Sp Administrative Officer, SBSTC

A F‘t?l-'uu%ghorin Ihivision,

SHSTC
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DR. B.C.ROY AVENUE, DURGAPUR-713201 %\1 \ €%,

""—?r % ; & '}."l J
ANNUAL PERFORMANCE APPRAISAL REPORT \J ~—
\\ UR r,.wﬁj/
(Office / Maintenance/ Store/ Purchase/ Civil / EDP/ Traffic Sectlon)

Part A

(To be filled in by the Employee / Appraise)

B ¢

1. Name & Employee Code E i A A
2.Designation A s it Tk
3. Date of Birth [DD/MM/YY] ORI Y A WIS Y L. :
4.Qualification SRR o SR G
a) Academic SR S RORL S e
b) Tech/ Professional Onalificaifl - 1 ........cusmmisomessomsisossmsnisapobonsivit
5. Date of joining in p.resent post B e s Mo e R S AR A RS SRS
6.Present place of posting R R T R
7.Whether héalth is any constraint B it i s e i
is dischargihg his/her schedule job as
assigned to the post
8.Any departmental proceeding b e AR SR O RRR TR
initiated or finalised within last
three years

( Signature of the ehployee in full)_'

Part B
( To be filled in by the Appraiser)
( Performance of duties in present Post)
[Use tick ( v~) mark]

Trait Poor | Average | good | Very | Outstanding
good

1.Job Knowledge

2. Accuracy in the job
3. Attitude to work

4. Sense of responsibility
5. Communication skill ( Written & oral)
6. Punctuality

7. Conduct in inter-personal work & team-
work

Total Marks obtained: ...............
(Poor-1;Average-2;Good-3;Very Good-4; Outstanding -5;)



(including a statement of integrity and rellabﬂlty and a note if any concerning
special qualifications not included above)

Date:

Remarks of counter-signing Officer:
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Signature
Sectional Head & Designation
(APPRAISER)

Signature
(Controlling Officer& Designation)
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ANNUAL PERFORMANCE APPRAISAL REPORT!

(For Supervisors / Officers)

Part A
(To be filled in by the Employee / Appraise)

1. Name & Employee Code B e RSN s e
2.Designation T PR ae e
3. Date of Birth [DD/MM/YY] T iR A AR Rk
4.Qualification i etk ARG gesiinssasniare

a) Academic B i

b) Tech / Professional Qualification  : ..ccccruicmimssmnnmsnsciscnsssssnsnnss
5. Date of joining in present post T ST SR O TN
6.Present place of posting S S ore e <L L
7 Whether health is any constraint e mmamind SRR S TS AN R s

is discharging his/her schedule job as
assigned to the post
8.Any departmental proceeding T ——— e amsi T e R
initiated or finalised within last
three years
( Signature of the employee in full)ﬁ'_ sk T WS
Part B
( To be filled in by the Appraiser)

( Performance of duties in present Post)
[Use tick (+~ ) mark]

Trait Poor | Average | good | Very | Outstanding
good

1.Job Knowledge

2. Planning & Controlling

3. Analytical Ability

4.Decision making skill

5.Creative Ability

6.Initiative

7.Accuracy

8. Sense of responsibility

9. Communication skill ( Written & oral)

10. Inter-personal relationship

Total Marks obtained: ...............
(Poor-1;Average-2;Good-3;Very Good-4;0utstanding-5;)



Genersl tEBIIEE ... inin i o s s R s e

(including a statement of integrity and reliability and a note if any concerning
special qualifications not included above)

Date:
Signature
Certifying Officer' & Designation

Remarks of counter-signing Officer:

¥

Date:

3

Signature
(Head of the Corporation & Designation)
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ANNUAL PERFORMANCE APPRAISAL REPORT \‘ﬁ;‘,, : /\ “
(Driver / Conductor) NReARE
Part A A

(To be filled in by the Employee / Appraise)

1. Name & Employee Code IS SR, PN R RN~
2.Designation R i s e e
3.Date of Birth [DD/MM/YY] TR TR . 1
4.Qualification S Rl T,

a) Academic B nraben ioweonss st R S

b) Tech / Professional i e s A s
5. Date of joining in present post i RO C A T 1. A —_—
6. Present place of posting N G SRR S A N AR ks incns
7.Whether health is any constraint @ ....ooooeeeeeeoeeooeeoeeeeeoooo

is discharging his/her schedule job

as assigned to the post
8.Any departmental proceeding G e e R SIS R R s Al

initiated or finalised within last

three years

( Signature of the employee in full) i s 3

Part B
( To be filled in by the Appraiser)
( Performance of duties in present grade)

[Use tick (\~ ) mark]

Trait Poor | Average | good | Very Outstanding
ood

1.Driving habits of driver

2.Conduct with passengers of the conduct
3.EMPL 1 BPEM { .......cn.. KM/Year)
4.Kms covered

5.Accuracy in the job

6.Inter-personal relation

7.Communication skill

8.Sense of responsibility
9.Punctuality

Total Marks obtained: ...............
(Poor-1; Average-2; Good-3; Very Good-4; Outstanding -5;)



..........................................................................................................................

(including a statement of integrity and reliability and a note if any concerning
special qualifications not included above)

Date:
Signature
- Sectional Head & Designation
(APPRAISER)
Remarks of counter signing Officer:
Date:
Signature
(Controlling Officer& Designation)
:‘\‘:g‘.;ﬂ \ ’. ; ‘i



